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Mission

2. Strategy Statement

“Hopwood Hall College aims to provide the widest
range of quality education and training to learners in the
Borough of Rochdale and beyond to ensure they achieve
their individual, educational and employment goals, whilst
meeting the skills needs of the region.”

2.1 This strategy will not discriminate either directly or
indirectly against any individual on grounds of sex,
ethnicity, sexual orientation, religion or belief, age,
disability, ability levels, socio-economic status or any
other personal characteristic.

Strategic Directions

Our vision - to provide high quality, timely
and effective careers support

•

High Quality, High Expectations

•

A thriving community

•

An innovative offer

•

Sound finances

•

A 21st century college

Values
•

Equality of opportunity

•

Treating every one with respect

•

A climate of honesty, openness and trust

•

Celebrating the achievements of students and staff

•

Encouraging innovation and development

1. Introduction
1.1 The policy aims to ensure that Hopwood Hall College
is a vibrant learning community where learners are
enabled to reach their full potential and to make their
aspirations a reality. All college staff must be guided by
the student’s aspirations, ambitions, careers and work
life goals.
1.2 This policy relates to all College staff engaged in
facilitating, supporting and managing careers and
progression. All College staff are expected to refer to
this strategy

Hopwood Hall College is committed to providing high
quality impartial information, advice and guidance
services to all of our students and this is reflected in our
achievement of the Matrix Standard. This accreditation
recognises the value we place in supporting each
individual student to explore their career, learning, work
and life goals. In addition to this, during our most recent
OFSTED inspection, it was also noted; “The college staff
includes industry specialists who enrich the teaching of
the vocational curriculum”, “Learners benefit from the
college’s significant investment in industry-standard
equipment and facilities” and “(Hopwood Hall) College
careers advisers provide effective careers guidance
to learners both before and during their learning
programmes; learners are clear about their next steps in
achieving their employment objectives.”

The Careers Strategy
We are proud to take a college-wide approach to
implementing careers support for our learners so that each
student has access to the right advice and guidance at the
right time.
This is delivered by suitably qualified staff through
a range of activities including 1-1 guidance, group
tutorials, classroom activities, work placements and
e-learning. The College’s Careers Leader, along with the
Senior Management Team, will ensure that appropriate
opportunities for careers guidance, contact with
employers and other education and training providers are
made available to all students at key points throughout
their time with the College.
We will also ensure that parents / carers have access to
the information they need to understand the career and
progression pathways available to our learners, in line
with the Government’s Careers Strategy, both before
and during their studies. We will continue to review our
Careers Schedule on an annual basis.

The Remit of the Careers The Careers Team
Careers Leader: Hopwood Hall College Staff Member
Strategy Group is as
The Careers Leader, Michael Monks, is responsible for
Hopwood Hall College’s Careers Strategy. If you have any
follows:
feedback, questions or would like to be included in focus
•

Develop and enable the college-wide careers
education, information, advice and guidance (CEIAG)
service and ensure that it is proactive in responding to
student needs and demonstrates impartiality

•

Ensure a consistent approach to careers provision
is implemented across the college that is easily
understood and accessed by staff, learners, parents /
carers and employers.

•

Monitor the impact of CEIAG provision, including
interventions provided by external agencies and
curriculum, through audits, observations, feedback
form stakeholders, and focus groups.

•

Robustly monitor and review the quality of careers
guidance associated with external stakeholders,
ensuring that Partnership Agreements are in place and
reviewed regularly to meet the evolving needs of our
student body

Destinations
Lounge &
e-Learning

groups regarding the College’s Careers Strategy, or would
like to explore partnership work with the College careers
team, please contact michael.monks@hopwood.ac.uk

1:1 & Tutorial
Guidance plus
industry specific
advice in
lessons

Careers Advisers: Hopwood Hall College Staff Member
The college has highly skilled, qualified careers advisers
and will aim to ensure they are available to provide 1:1
careers guidance for learners. They are available to provide
1-1 careers advice and guidance for all of our students on a
drop-in basis in the Destination Lounge or by appointment
at each campus. Appointments can be made in person at
the reception at Middleton or Rochdale campus, over the
phone or by email using the details below:

College-wide
Careers Support

Rochdale Students: 01706 345 346

Progression
support including
UCAS & mock
interviews

Middleton Students: 0161 643 7560
Further information about Student & College Services, and
to fill in an electronic ‘contact me’ form please visit
www.hopwood.ac.uk/about/student-college-services/iag

•

Report on learners’ journey from pre-enrolment,
retention and leading into destinations to monitor the
impact of the use of Labour Market Information across
the colleges CEIAG provision.

National Careers Service:
Partner Organisation

•

Develop systems, processes, resources and strategies
to ensure the full implementation of the Gatsby
Benchmarks and Quality Standards

•

Prepare for Ofsted and other quality assessments and
awards.

Appointments can be made through Student and College
Services reception. National Careers Service provide free,
impartial careers advice and guidance to students aged
19+.

Positive Steps: Partner Organisation
Impartial advice and guidance is available for our learners
that reside in the Rochdale local authority area with an
EHCP or LAC. Where a leaner is eligible for this service an
appointment will be offered.

Work Placements
Advice and support with work placements can be
provided by:
Your Tutor
The Student Support Team
The Work Experience Development Officers (if you are on
a full time Study Programme):
work.experience@hopwood.ac.uk
0161 655 6971 / 6922
www.hopwood.ac.uk/courses/work-experience
If you secure your own work placement, this will need to
be logged on the Connect App at least 3 weeks prior to
your start date. Please speak with a member of the Work
Experience team if unsure. If you are an employer that
would like to provide a work experience placement we
would love to hear from you.
Please contact us at work.experience@hopwood.ac.uk or
0161 655 6971 / 6922

Work
Placements
& visits to/from
providers
(incl HE)

Input from
learners, parents/
carers, employers

What’s available?
Experience of workplaces and contact with employers
and employees will be an integrated part of our careers
model. Opportunities, advice and support with this will be
provided by:
Curriculum Staff
The Student Support Team

Info for
parents/carers
incl a Year 9 options
guide, open days
and parents
evenings

will look at trends in the job market locally in Rochdale,
across Greater Manchester as a whole and further afield
to forecast which careers and industries are likely to grow
in demand so that we can adjust our curriculum and
the advice we provide to students and parents / carers
accordingly.
In addition to speaking with a member of the careers
team, labour market information will be available in the
following formats across the college:

The Work Experience Development Officers (for full time
Study Programme learners):
work.experience@hopwood.ac.uk
t. 0161 655 6971 / 6922

•

Study ladders in our prospectus to understand
progression routes

•

Jobs and Skills in Demand viewable in the Destination
Lounge / on screens

www.hopwood.ac.uk/courses/work-experience

•

Work placement opportunities linked with curriculum
subjects will provide first hand insight

•

Visits to / from employers and other education and
training providers

Careers Adviser
Where a student secures their own work placement
career management support will be provided including
how to log the experience. Curriculum Staff and the Work
Experience team will support this in the first instance to
support both learners and employers.
Ofsted November 2016 “…the curriculum has continued
to develop to meet the needs of learners, employers
and the local community. They work effectively with
local businesses and other partners to ensure that the
curriculum is current, supports learners’ employability
prospects and provides opportunities for learners to
progress to higher-level technical skills programmes.” –

Further information about the labour market can be
accessed as follows:
•

Through teaching staff

•

During 1-1 careers guidance sessions

•

Looking at careers exploration websites such as;
www.icould.com
nationalcareersservice.direct.gov.uk/
bridgegm.co.uk/labour-market-information
www.prospects.ac.uk

Labour Market
Information (LMI)
All of our careers work will continue to be underpinned
by a sound understanding of the labour market. We

This is what OFSTED had to say about us during their most
recent inspection: “Teachers use their subject knowledge
and commercial experience well to help learners recognise
the skills that employer’s value and understand what it is
like to work in specific industries.”

Gatsby Benchmarks
In line with the Government Careers Strategy our Careers
Leader and the Senior Management Team will continue to
review our careers provision and ensure that we offer:

5. Encounters with employers and employees
Work placement opportunities and visits from employers
are complemented by trips and visits, alumni speakers,
employer talks, charity fundraising and events.
6. Experiences of workplaces

1. A stable careers programme
Delivered by internal staff (IAG advisers, teaching staff,
Student Support Tutors) and external partners (including
National Careers Service and Positive Steps and others
as appropriate to meet learner needs). Managed by the
Careers Leader and SMT. We will continue to review our
Careers Schedule on an annual basis.
2. Learning from career and labour market information (LMI)
Analysis of the labour market conducted by the Student
and College Services Team and teaching staff to feed
into the advice provided to students on their progression
pathways. This is reinforced and enhanced by visits to /
from employers and other training providers including
HE institutions and our apprenticeships / employer
engagement teams.
3. Addressing the needs of each student
Support available through Student Support Team,
Student and Colleges Services Team, pastoral care, and
engagement with Rochdale Local Authority to provide
support for Rochdale-resident students with ECHPs and
LACs.

All students encouraged and supported to undertake
appropriate work experience with a dedicated in-house
work experience team to support students and curriculum
staff.
7. Encounters with further and higher education
Guidance is provided on moving into higher education
and supported through visits to/ from Higher Education
Institutions, HE Careers Fairs, ‘Stepping Up Week’, and our
work with GM Higher.
8. Personal guidance
Provided by in-house careers adviser and during progress
reviews with the Student Support Team. Partnership
agencies also provide this support to our students
including Positive Steps and National Careers Service, both
of which have a presence at The College.
This will be reviewed on a termly basis using the Compass
Tool and the outcome of these reports will guide the
development of our careers strategy.

Document review Information
Policy Date:

4. Linking curriculum learning to careers

Equality Impact assessment completed?

Employability linked to vocational and pastoral schemes
of work and supported by employer talks, visits, IAG
interviews including a careers aspirations questionnaire,
work exposure and through curriculum led assignments
and coursework.

EIA Date:
Completed By: Michael Monks and Nimisha Mistry
Policy Review Date: 28.08.2020

Hopwood Hall Schedule of Careers Related Activity
Ongoing Activities

Entry
Level

Level 1

Level 2 Level 3

1-1 Personal Guidance, including job search, job application and interview support
x
x
x
Careers Exposure to Core Subject		
x
x
Digital Skills & Online Presence
x
x
x
Guest Speakers
x
x
x
HE Speakers / Guidance / Tutorials				
HE Visits & Tasters				
Industry Placements			
x
Industry Speakers & Talks in College
x
x
x
Industry Specific and Practical Skills Embedded within Study Programmes
x
x
x
Indutry Trips & Visits		
x
x
LMI Specific to Core Subject			
x
Progression Planning & Next Steps
x
x
x
Promotion of Job Opportunities and Apprenticeships
x
x
x
SEN Reviews
x
x
x
Supplement Studies with Maths and English
x
x
x
Support to develop team work, initiative and problem solving skills
x
x
x
“Tutorial Guidance (PDP Sessions);
x
x
x
- Introduction to Work Experience
- Employability
- Developing Personal Resilience”
Volunteering
x
x
x
Work Experience
x
x
x
TERM 1 - AUTUMN				
Challenging stereotypes
x
x
x
Encouragement to develop independence based on individual needs
x
x
x
Higher Education - Funding Intro				
“Higher Education Application Support:				
- UCAS registration
- Personal Statements
- Continued Support Agreed”
“Introduction Support Services:
x
x
x
- Additional Learning Support Team
- Careers Advisers
- Student Support Tutors
- Teaching Assistants
- Work Experience Development Officers”
“Introduction to careers & employability resources:
- Connect
- iLearn
- ProPortal “		
x
x
Online employability skills framework e-learning package
x
x
x
Opportunity to join the Student Cabinet / Nominations for Learner Representatives
x
x
x
Overview of staff roles and how to access support
x
x
x
Rights and responsibilities in the workplace including health and safety
x
x
x
TERM 2 - SPRING				
Apprenticeships Week
x
x
x
Careers Week
x
x
x
HE Information & Preparation 				
Mock interviews for further study
x
x
x
Online employability skills framework e-learning package
x
x
x
TERM 3 - SUMMER				
Digital Skills; Linkedin activities				
Goal Setting and Decision Making
x
x
x
Planning for Progression
x
x
x
Targeted promotion of jobs and apprenticeships
x
x
x

x
x
x
x
x
x
x
x
x
x
x
x
x
x
x
x
x

x
x
x
x
x
x

x

x
x
x
x
x
x
x
x
x
x
x
x
x
x

