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CONFERENCE ROOM

BOOKING REQUEST
	Name


	Organisation Address/Tel.No.

	Campus Requested

	Date(s) Required


	Purpose of booking e.g. Meeting 


	Time Required  - (start and end)     



	Set up required, e.g conference

	Additional information

	Number of delegates

	Catering requirements


Please complete all sections of the form and return to
conferencerooms@hopwood.ac.uk
